




Office of the Superintendent of Schools 

Date:  October 22, 2020 

Re: Elementary School Waiver for Holy Family (SP)

To Whom It May Concern: 

As Superintendent of Schools for the Archdiocese of Los Angeles, I am writing to 
support the elementary school waiver for Holy Family (SP) for a return to safe, modified 
in-person instruction for students.  The school has met all of the required public health 
modifications, acquired Personal Protective Equipment (PPE), consulted with staff and 
parents, and represented their ability to safely return through their reopening plan.   

Thank you for your consideration of our request.  If you have any questions, please do 
not hesitate to reach out to me at: pescala@la-archdiocese.org  

Sincerely, 

Paul M. Escala 

mailto:pescala@la-archdiocese.org
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October 22, 2020 

To Whom It May Concern: 

We, the undersigned employees at Holy Family Catholic School support the approval of a waiver to allow 
return of students in grades kindergarten through grade 2 to the school for in-person learning. 

School administration has consulted with us regarding the measures taken to minimize the risk of transmission 
of the virus that causes COVID-19 and to provide a safe environment for all students and staff on campus. We 
are confident in the school’s ability to comply with all requirements in Los Angeles County Department of 
Public Health’s Reopening Protocols for K-12 Schools. 

Of the 40 faculty and staff employed at Holy Family Catholic School, (TBD)  have signed below to register our 
support. 

Signed, 

 

NAME  JOB TITLE DATE 
(MMDDYYYY) 

Azalea Bohorquez Kindergarten Teacher 10/22/2020 

Vernon R. Quiogue Bookkeeper 10.22.2020 

Darcie Girmus School Principal 10.22.2020 

Victoria Delgado IT Systems Support 10/22/2020 

Marie Lopez Admin Assistant 10/22/2020 

Erin Arnold Art Teacher 10/22/2020 

Ron Fitzgerald 4th Grade Teacher 10/22/2020 

Marina E. De La Rosa Computer Science Teacher 10/22/2020 

Zhanna Khanjyan Nurse 10/22/2020 

Francesca Smiland 7th Grade Teacher 10/22/2020 

Maria Adriano  
 

Instructional Assistant 10/22/2020 
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Dianne Ciulla Resource Teacher 10/22/2020 

Andrea Sanchez Instructional Assistant 10/22/2020 

Brenda Ascencio Kindergarten Teacher 10/22/2020 

Carolina Barragan Instructional Assistant  10/22/2020 

Elizabeth Aceves Spanish teacher 10/22/2020 

Anne Regan-Smith Vice Principal 10/22/2020 

Rachel Miller Middle School teacher 10/22/2020 

Shannon Porter  Director of Advancement  10/22/20 

Michele Marie Rodriguez Director of Communications 10/22/2020 

Christopher Bengford 8th Grade Teacher  10/22/2020 

Amanda Orozco Instructional Assistant 10/22/2020 

Ericka Giordano Library/After School Care 10/22/2020 

Tiffany Smith Instructional Assistant  10/22/20 

Sue Arnold 3rd grade teacher 10/22/2020 

Dorelli Gorocica Instructional Assistant 10/22/2020 

Andrew Reed Music Director 10/22/2020 

Abigail Westfall Transitional Kindergarten Teacher 10/22/2020 

Tracy Merritt Middle School Teacher 10/22/2020 

Robert Cook Athletic Director/Physical Education  10/22/2020 

Carrie Levin 1st Grade Teacher 10/22/2020 

Christina Vega Resource Teacher 10/22/2020 

Kiara Coronado Assistant 10/22/2020 

Sausan Jarjour 1st Grade Assistant 10/22/2020 

Jennifer O’Neil 2nd Grade Teacher 10/23/2020 
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October 19, 2020 
 
 
To Whom It May Concern:  
 
The Parent Guild Executive Board would like to express our support for the 
opening of Holy Family Catholic School.  We believe our children need to 
return to school for their mental, social, and physical well-being.   
 
Holy Family Catholic School has gone above and beyond to prepare for the 
safe return of students: 

• Improved air conditioning systems and air filtration units 

• Desks 6 feet apart and/or outfitted with safety partitions  

• Face masks required for everyone on campus 

• Classrooms with operable windows  

• Classrooms are outfitted with sinks. 

• Restrooms equipped with touchless faucets, soap dispensers, and 
towels.  

• Cleanings to take place multiple times each day 
 
These are some of the updates that have been made to ensure the safety 
and health of our faculty, staff and students.  We are confident the school 
will follow and exceed all of the county and state recommendations and 
requirements.    
 
The Parent Guild Executive Board unanimously agrees and has full 
confidence in the measures the school has outlined to return to school.  We 
believe in person learning is the best way for kids to learn and grow, and for 
our families to be able to work and provide for their children.  
 
We sincerely hope you allow Holy Family Catholic school to open for in 
person learning as soon as possible.  
 
 
Kind Regards, 
 
Holy Family Catholic School Parent Guild  



Executive Board 2020-21 





 

 

October 16, 2020 

 

 

To Whom It May Concern: 

 

The Holy Family Catholic School Board of South Pasadena unanimously supports the request for 

a waiver to open TK through second grade, per the requirements as indicated on the application. 

 

As a School Board, we are extremely committed to the health and safety of our teachers, students 

and their families. In addition to the School Board and Parent Guild, we have established an ad 

hoc committee of health and education experts to provide counsel on matters of Covid-19 to our 

dedicated administrative team. Together, we are confident that our school building has met the 

highest of standards to reopen and all required safety measures are in place. 

 

I look forward to a positive response to our request.  Please know that we will be extremely 

diligent with the implementation of on-site learning for our students and teachers. 

 

Respectfully submitted, 

 

James J. Griesgraber, Ph. D., president 

Holy Family Catholic School Board 



Antigoni Manousopoulou | MD, MSc, PhD 
  

Assistant Research Professor | Manager 
Mass Spectrometry and Proteomics Core Facility 

City of Hope | Duarte | CA 
e | amanousopoulou@coh.org 

m | 626 345 8596 
 
 
 
 
 
To whom it may concern, 

 

My name is Antigoni Manousopoulou and I am a physician and an Assistant Research 

Professor at City of Hope National Medical Center. I am a holder of a Master’s degree in Public 

Health and a PhD in Clinical Proteomics. I have two children, Sebastian (7 years-2nd grade) and 

Anastasia (4 years-TK) that attend the Holy Family Catholic School (HFCS) in South Pasadena. 

I am writing this letter in support of a waiver to allow HFCS to re-open for in-person teaching. 

A study that was recently published in the prestigious British Medical Journal by Ken 

Rice et al. (attached) applied a simulation model initially developed for an influenza pandemic 

but adapted to the current covid-19 pandemic in 70 million people. They concluded that 

school closures and isolation of younger children would actually increase the total number of 

deaths.  

As we navigate through this unprecedented pandemic, we must rely on science and 

follow an evidence-based approach to decide what the best measures are to protect 

ourselves and the ones around us. Along these lines, re-opening schools for younger children 

is a very well calculated risk. HFCS is prepared to the fullest extent to mitigate covid-19 

spreading among its teachers and students. At the same time, young children will benefit 

immensely from the social contact and in-person education they so much need. Furthermore, 

working parents with young children can be productive in their professional roles. 

Thank you for your consideration. 

 

Respectfully yours, 

 

Antigoni Manousopoulou 



October 14, 2020 
 
 
To whom it may concern: 
 
Our family has been part of Holy Family Catholic School since 
2015.  Our school has always been a home away from home for 
our daughters who are now in 2nd and 5th grade.   
 
Our girls miss school tremendously.  They miss their teachers and 
friends.  They miss the structure and security that school provides.  
They miss being challenged and the feeling of pride that comes 
with accomplishments at school.  Equally important to education, 
they miss social interaction that is vital for kids their age.   
 
My husband and I support the reopening of the school to full-
time, in-person instruction.  We have complete confidence in the 
principal, teachers and staff to provide a safe environment for our 
children.  Holy Family Catholic School is a small community of very 
involved families.  I am confident that parents will partner with 
the school to follow all guidelines to keep the students and 
teachers healthy and safe.  
 
Please let our kids get back in to the classroom to resume the fine 
education provided to them from the faculty at Holy Family 
Catholic School and to be able to be with their classmates again.  
 
Kind Regards, 
 
 
Michelle Alexander 
Parent Guild President 2020-21 
 



October 15, 2020 

 

To Whom It May Concern 

 

On behalf of my husband and myself, I would like to thank you for taking the time to 

consider Holy Family School to reopen. We have three elementary age children who have 

called Holy Family their home for the last 4 years. Holy Family School is composed of a 

small tight knit community that provides both the education and emotional support they 

need. Therefore, it is extremely painful to see the way that their passion for learning and 

the joy of community has been altered this year.   

Holy Family School provides our children with a secure and safe environment for 

developing their social skills and peer relationships. As most people know, social 

interaction among children at the elementary level is particularly important for the 

development of language, communication, social, and emotional skills. Our little ones are 

greatly impacted by not having these lessons lived and learned. 

As an educator in California for the past 17 years, I understand that every child learns 

differently. I have witnessed the sacrifices children are making from both sides of the 

screen. I implore you to please consider our request to place our children back in school, 

in person, in the best environment for their needs.  I have the utmost confidence in our 

principal, staff, and employees to create and maintain a safe and healthy learning 

environment. 

 

Sincerely,  

 

Valerie Meyer 

 



October 15, 2020 
 
 
To Whom It May Concern, 
 
The purpose of this letter is to express our unwavering support of the safe re-opening of full-time, 
in-person instruction at Holy Family Catholic School.  My husband and I, along with our two 
children, have been members of Holy Family’s church and school community since 2015.  This 
community serves as an extension of our home and represents a source of health and wellness 
that strengthens our family’s resiliency.     
 
Our daughter is currently a 5th grader and our son is a member of the incoming kindergarten class.  
Both of our children regularly express a desire to re-connect with friends and teachers and long for 
the pre-Covid world of face-to-face, human interactions.  We firmly support the belief that these 
social interactions are vital to the growth and development of our children as expressed through 
recent guidelines released from the American Academy of Pediatrics, emphasizing the major 
health, social, and educational risks to keeping children at home.     
 
As structured as we attempt to design our home to support at-home learning, there just does not 
seem to be a whole lot of learning occurring given the myriad distractions.  For this reason, 
coupled with the aggravations related to navigating electronic devices and associated applications, 
as well as the daily headaches from strained eyes due to unhealthy levels of screen time, we 
strongly recommend allowing Holy Family students the opportunity to be physically present at 
school.   
 
Lastly, we have complete confidence in the principal, teachers, and school staff to maintain a safe 
environment for our children, with safety measures implemented that will mitigate the spread of 
the coronavirus.  The Holy Family Catholic School can best be described as an interconnected and 
engaged community of very involved parents.  Thus, we are confident the parents will embrace 
directives from the school related to such things as social-distancing and gathering restrictions 
that maintain the health and wellness of the Holy Family Community and beyond.   
 
We implore you to allow our children access to in-person learning at Holy Family Catholic School to 
more effectively facilitate their educational journey and support their social and emotional 
development, thus preparing them for future success.    
 
Eternally grateful for you time and consideration of our family’s request.   
 
Take care, 
 
 
Karina Bland 
Holy Family Catholic School Parent Guild  
Vice President of Fundraising 2020-21 
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                                     Holy Family Education Center 
                                         1301 Rollin Street 
                                         South Pasadena CA 91030-3736 

                            Telephone 626.799.4354 
                FAX 626.403.6180 

 

Waiver to Return to In-Person TK-2 Instruction 

2020-2021 

 

Reopening Protocals 

 
The emergence of COVID-19 in the spring of 2020 has radically altered our day-to-day lives. 

At Holy Family School, we are committed to keeping our staff, students, and families safe. As 

such, we have developed the following measures to minimize the spread of COVID-19 to the 

fullest extent possible. This document outlines guidelines related to maintaining a clean, safe 

work and learning environment and limiting the transmission of COVID-19. We reserve the 

right to make additions, amendments, and deletions at any time. 

 

Maximum Occupancy, per Fire Code: 324 

Approximate total square footage of space open to faculty and/or students: 40,000 square 

feet  
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Cleaning and Disinfection 
Describe how shared surfaces will be regularly cleaned and disinfected and how use of 

shared items will be minimized. 

 

Building Improvements: 

• Holy Family has installed bipolar ionization generators in each air conditioning unit. 

• The air conditioning units have been fitted with MERV-13 filters 

• Each classroom and shared space is being outfitted with a commercial grade HEPA 

air filtration unit. 

• All windows that are able to open have been checked and repaired to make sure 

they are operational. 

 

Drinking Fountains: 

• Drinking fountains have been either removed or taped off and students must bring in a 

water bottle. The school will have on hand water bottles for those students who forget 

or who run out. 

 

Cleaning: 

• Holy Family School will use products approved for use against COVID-19 on the 

Environmental Protection Agency-approved “N” list and workers will be trained on 

appropriate use, safety guidelines, and protocols. 

• Cleaning products are stored in locked custodial closets. 

• Holy Family School will provide PPE to custodial staff and other employees who clean 

and disinfect. 

• Restroom toilets and sinks are primarily touch-free. 

• No touch paper towel dispensers have been installed in the restrooms, and hand 

sanitizer stations have been placed throughout the campus including the office, the 

entrances, and the elevator. 

• A bipolar ionization cannon is used to disinfect the classrooms after everyone leaves 

for the day. 

• Students will wipe down their own desk at the end of their school day. 
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Cleaning and Disinfection Schedule 
 

Category Frequency 

Workspace (desks, 

chairs, classrooms, 

office 

Sprayed at the end of each day 

Appliances 

(refrigerators and 

microwaves) 

In the middle and at the end of the day 

Shared electronic 

devices such as 

copy machines  

After each use and daily 

General used 

objects such as 

handles and light 

switches. 

In the middle of the day 

Playground 

equipment and 

other supplies 

At the end of each use and day 

Picnic tables At the end of each use and day 

Handrails In the middle and at the end of the day 

Nurse’s Office Furniture and medical equipment cleaned after each 

use and daily. Should a person have visited the nurse’s 

office and be suspected of having COVID-19, the door 

to the office will be closed and no further visitors will be 

allowed in until the room has been disinfected with the 

bi-polar ionization sprayer. 

 

Cohorting 
Describe how students will be kept in small, stable groups with fixed membership that stay 

together for all activities (instruction, lunch, recess) and minimize/avoid contact with other 

groups or individuals who are not part of the cohort. 

 

• Students will be in stable cohorts of 12 or less to allow for contact tracing. 

• All other grades and those students who do not choose to come in-person will 

continue their education off-site and online. 

• Recess, outdoor lunch spaces, and use of shared spaces will be staggered to allow for 

physical distancing. 
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Entrance, Egress, and Movement within the School  
Describe how movement of students, staff, and parents will be managed to avoid close 

contact and/or mixing of cohorts. 

 

Drop-off 

• Drop-off times will be staggered.  

• Walker temperature and symptom checkpoint will be at the Breezeway. Carpool 

checkpoint will be near the picnic table area. 

• Students will be visually inspected, asked if they are feeling well, and have their 

temperature checked prior to entry. 

 

 

 

Pick-up 

• Pick-up times will be staggered, with TK being picked up first. 

• Walker parents will be spaced out on 6-foot markers. Children will be called from their 

classroom. 

 

Movement within the School 

• TK, Kindergarten, and grade 2 classrooms are self-contained and exit to the outdoors. 

• Grade 1 will exit through the Outdoor Learning Center doors.   

• All classrooms are on the ground floor and do not involve the use of stairwells. 

 

Visitors 

• After drop-off of materials on the first day, no visitors will be allowed beyond the front 

office or inside the TK and K classrooms.  

• Visitors to the office must enter individually or as a family and must use the buzzer.  

• All visitors must wear a mask, no handkerchiefs, gaiters or valves allowed. 

• The use of school facilities for non-school purposes is not permitted. 

 

Events, Extracurriculars, and Extended Care 
School assemblies and gatherings are held virtually or have been canceled.  

 

Extracurricular clubs are being held virtually. Athletics follow the guidance of the Catholic 

Youth Organization which is following the guidance of the LACDPH. 

 

Extended care will only be available within cohorts and to the extent practical. 

 

Face Coverings 
Describe how CDPH’s face covering requirements will be satisfied and enforced. 

 

The California Department of Public Health (CDPH) guidance entitled “Face Coverings” 

states that “School should review the CDPH Guidance for the Use of Face Coverings and 

any applicable local health department guidance and incorporate face covering use for 

students and workers into their COVID-19 protection plan. Some flexibility may be needed for 

younger children consistent with child development recommendations.” 
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• Students in grades TK-2, students will be required to wear a clean face mask, or face 

shield for children in these cohorts who cannot wear a face mask properly or who is 

interacting with an instructor during language instruction. Students may remove face 

masks for limited moments with permission and for eating. 

 

• Faculty and staff will be required to wear face coverings at all times. All employees 

have independent offices/work stations and must wear a mask unless working 

independently in a closed office or with only their assistant in a closed classroom. 

Cloth face masks are the expectation; however, a shield may be utilized when 

providing language instruction. Teachers are welcome to use shield with face masks 

for added protection. Employees are instructed to wash or replace their face 

coverings daily. 

 

• Visitors must wear face masks (no gaitors, handkerchiefs, or vents) when on campus at 

all times. 

 

The school maintains a supply of shields and masks should someone forget or a mask 

becomes soiled. 

 

Health Screening for Students and Staff 
Describe how students and staff will be screened for symptoms of COVID-19 and how ill 

students or staff will be separated from others and sent home immediately. 

 

• Holy Family School employs a nurse who will be on the property all hours in-person 

school is in session. 

• The administrative assistant will be located in the religious education office, protected 

behind plexiglass. 

• The nurse will be located in the main office. 

• Parents should do a daily health check at home and not bring children to campus if: 

o They are experiencing any signs of illness. 

o They live with or have had close contact with someone who has been 

diagnosed with COVID-19 within the last 14 days. 

o The student or anyone in the household has fever, chills, loss of taste or smell, 

vomiting and/or diarrhea. 

o The student or anyone in the household has signs of communicable illnesses 

such a cold or flu. 

o The child has received any fever-reducing medications such as Tylenol in the last 

12 hours. 

o Parents are expected to regularly check their child’s health and must conduct a 

brief health screening prior to coming to campus.  

• Students will have a visual symptom check upon arrival and will have their 

temperature checked at the entrance with a no touch thermometer. Students failing 

the symptom check or with a temperature of 99.5 degrees or higher will be isolated 

from other students and staff to limit exposure and the nurse will immediately call the 
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students’ parents for pickup.  Ill students will be kept in the health office until the 

parents arrive. 

• Students will be monitored for signs of illness throughout the day. 

• Families are encouraged to practice social distancing, mask-wearing, and all other 

appropriate and recommended safety behaviors. Doing so enables our school to 

remain open, keep our students and their families safe, and allow us to learn and grow 

in a more optimal environment. Because repeated disregard of these expectations 

may jeopardize our community, the administration of the school and parish may 

choose to take appropriate measures towards individuals to ensure the safety of our 

community. 

• Faculty and staff will complete a daily health check and complete the questionnaire 

via google forms that also includes a temperature check. 

• All employees have been told not to come to work if sick or if they have been 

exposed to a person who ha COVID-19. Employees have been provided with 

information regarding employer or government sponsored leave benefits, including 

their right to paid sick leave as guaranteed by the Families First Coronavirus Response 

Act. 
 

 

 

Healthy Hygiene Practices  
Describe the availability of handwashing stations and hand sanitizer, and how their use will 

be promoted and incorporated into routines. 

 

• School employees will teach on an age-appropriate level, how to prevent transmission 

of the virus. 

• School employees will teach and encourage proper handwashing. 

• Children must wash their hands upon entering the classroom. 

• Frequently scheduled mandatory handwashing breaks or opportunities will occur at a 

minimum: before and after eating, after using the restroom, after outdoor pay, and 

before and after any group activities.  

• Every classroom, restroom, and faculty lounge contain a sink and soap dispenser.  

• All classrooms and restrooms have been outfitted with touchless paper towel 

dispensers. 

• Hand sanitizer dispensers will be mounted throughout the campus. 

• To the greatest extent possible, students in all grade levels will utilize their own items 

and instructional materials. Those items that must be shared will be sanitized between 

uses. 

• Classroom routines will be established and taught regarding movement, out-of-seat 

activities, and storage of devices, backpacks, lunchboxes, and etc.  

 

 

The school will maintain sufficient PPE to comply with the CDPH guidance for students and 

staff appropriate for each classification or duty, as well as relevant Cal/OSHA requirements, 

including hand sanitizer, soap, tissues, paper towels, gloves, masks, and shields. Supplies are 

kept in the principal’s request and distributed as empty or upon request. 
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• To the greatest extent possible, students in all grade levels will utilize their own items 

and instructional materials. Those items that must be shared will be sanitized between 

uses. 

• Classroom routines will be established and taught regarding movement, out-of-seat 

activities, and storage of devices, backpacks, lunchboxes, and etc.  
 

 

 

Identification and Tracing of Contacts  
Describe actions that staff will take when there is a confirmed case. Confirm that the 

school(s) have designated staff persons to support contract tracing, such as creation and 

submission of lists of exposed students and staff to the local health department and 

notification of exposed persons. Each school must designate a person for the local health 

department to contact about COVID-19. 

 

The school will monitor faculty, staff and students throughout the day for signs of illness. 

Students, faculty and staff with a fever of 99.5 degrees or higher, who show coughing, 

fatigue or shortness of breath, or wo display other COVID-19 symptoms will be sent home. 

 

When there is a confirmed case of COVID-19, the school administrative team (aka Covid-19 

Compliance Team) will report to the LACPHD and support them in contact tracing including 

identifying students and staff who have been exposed. Because students will be in stable 

cohorts, the need for extensive contact tracing will be minimal. Following the recommended 

protocol, the administrative team will communicate with exposed community members 

using Gradelink, the school’s student information and communication system. 

 

In the instance that our school experiences multiple positive cases of COVID-19 in a 14-day 

period, we may need to, in consultation with local health authorities and the Archdiocese of 

Los Angeles, consider a partial or full campus closure. 

 

 

 

 

 

Physical Distancing  
Describe how space and routines will be arranged to allow for physical distancing of 

students and staff. 

Faculty and staff have been asked to not sign in at the office and to make rare stops to 

check their mailboxes. To the greatest extent possible, communication with teachers is 

through digital means.  

 

Faculty will eat lunch spaced out on the picnic tables, in their classroom room with just the 

teacher and their assistant or spaced out in the faculty lounge. 
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The breezeway, curved sidewalk, and outside the office have been marked with “physical 

distancing” marks. 

 

Work rooms and the faculty lounge have been labeled with occupancy numbers. 

 

Student desks will be spaced 6 feet apart where possible and will be separated with plastic 

dividers where 6 feet is not possible. 

 

Outdoor spaces will be utilized as frequently as possible. Outdoor spaces will be structured to 

limit the number of students on the playground at any one time. 

 

Classroom desks have been placed facing in the same direction and so they are 6 feet 

apart from each other as well as 6 feet from the teacher. Desk position is marked on the floor 

with tape. In places where desks are closer than 6 feet apart, they have been outfitted with 

plastic shields. 
 

 

Staff Training  
Describe how staff will be trained and families will be educated on the application and 

enforcement of the plan. 

Staff have already been receiving training and education over the summer break and 

through staff meetings. Staff were provided with an opportunity to edit this document and 

will receive training again about our plans before reopening and at staff meetings. 

Signs are displayed around campus, particularly in highly visible areas. The signs promote 

everyday protective measures like physical distancing, handwashing, and mask wearing. 

The school has distributed a short training video for parents and students demonstrating the 

new school COVID-19 related procedures. The school has also shared with staff and families 

the following resources about what COVID-19 is and how it is transmitted, along with 

ongoing reminders on topics such as facial coverings, hand hygiene, and etc. on an as-

needed basis in the principal’s weekly communications. 

https://publichealthsbc.org/what-is-covid-19/ 

https://www.cdc.gov/coronavirus/2019-ncov/index.html 

 

 

 

 

 

 

 

https://publichealthsbc.org/what-is-covid-19/
https://www.cdc.gov/coronavirus/2019-ncov/index.html
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Testing of Students and Staff  
Describe how school official will ensure that students and staff who have symptoms of 

COVID-19 or have been exposed to someone with COVID-19 will be rapidly tested and what 

instructions they will be given while waiting for test results. Describe how staff will be tested 

periodically to detect asymptomatic infections. 

 

Students 

If a student is suspected of having COVID-19, parents will be required to take their child to 

their physician or a testing site and produce a negative test result prior to the child re-

entering the school. 

 

Staff 

If a staff member is suspected of having COVID-19, the staff member will be required to visit 

their physician or a testing site and produce a negative test result prior to re-entering the 

school. Depending on the position, the employee may be able to work from home. If the 

employee is current working with children, other staff will substitute until the employee’s 

return. 

One quarter of the staff will undergo surveillance testing every two weeks. Employees may 

have the testing done at their physician or at a testing site. Employees will be given the paid 

time off in order to complete the testing. All surveillance testing results will be reported to the 

Department of Public Health. 

 

Triggers for Switching to Distance Learning  
Describe the criteria the superintendent will use to determine when to physically close the 

school and prohibit in-person instruction. 

Our school would close if at least 5% of the student body and staff are diagnosed with 

COVID-19 within a 14-day period, according to the Department of Public Health guidance. 

A. When a student, teacher, or staff member tests positive for COVID-19 and had 

exposed others at the school, we will implement the following steps: 

1. Isolate the case and exclude from the school until criteria for a return have been met. 

2. Contact the LACPHD at (888) 397-3993 or (213) 240-7821. 

3. Identify contacts, quarantine, and exclude exposed contacts (likely the entire cohort) 

for 14 days after the last case was present in the school while infections and switch 

that cohort over to distance learning. 

4. Send the school community notification of a known COVID-19 case. 

5. Recommend testing of contacts and prioritize symptomatic contacts. 

6. Disinfect and clean the classroom and spaces where the known case spent significant 

time. 

7. The rest of the school will remain open. 
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B. When a student, teacher or staff has COVID-19 symptoms, answers yes to a health 

screening, or has a temperature of 99.5 or above, we will implement the following steps: 

1. The individual will be sent home. If a student, the student will wait in the health office 

and the parents will be contacted for immediate pickup. 

2. The individual or family will contact their healthcare provider immediately for a medical 

evaluation which may include testing. If the test is positive, we will follow steps listed in 

section A. If the test is negative, we will follow with steps D and E. 

3. The cohort remains open. 

 

C. When a student, staff or teacher has close contact (a person is within six feet from a 

confirmed positive case for longer than 15 minutes) with a confirmed case of COVID-19, 

we will implement the following steps: 

1. The individual will be sent home for quarantine. If a student, the student will wait in the 

health office and the parents will be contacted for immediate pickup. 

2. The length of quarantine will be for 14 days from last exposure. 

3. Recommend testing. 

4. If any symptoms develop, the individual will contact a medical provider for evaluation. 

5. The cohort remains open. 

6. The school will send the community notification of a known close contact. 

 

 

D. When a student, teacher or staff tests negative for COVID-19 after having COVID-19 

symptoms, the school will implement the following steps: 

1. The person may return to school three days after the symptoms resolve. 

2. The cohort remains open. 

 

E. When a student, teacher, or staff that has had symptoms of COVID-19 for whom a 

medical provider diagnoses another cause of the symptoms, the school will implement 

the following steps: 

1.The individual will need to provide a note from their medical provider with return to 

school instructions following the guidelines for the specific illness. 

2. The cohort remains open. 

 

F. If 3 or more cases occur within 14 days, the administrative team will reach out to the 

Department of Public Health via email at ACDC-Education@ph.lacounty.gov or by 

calling (888) 397-3993 or (213) 240-7821.  

mailto:ACDC-Education@ph.lacounty.gov
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Communication Plans  
Describe how school officials will communicate with students, staff, and parents about cases 

and exposures at the school, consistent with privacy requirements such as FERPA and HIPAA. 

The administrative team will communicate via email using a template. We will communicate 

with the cohort and/or school community, depending on the scenario if here has been a 

positive case among staff, students, or one of their household members.  

 

 

 

Measures that Ensure Equitable access to Critical Services  
Describe the plan for updating IEP’s and 504 Plans of students with special needs.  

In the Archdiocese of Los Angeles Catholic School System, plans for special needs students 

are known as “STEP Plans.” STEP meetings were held as usual in the beginning of the school 

year; however, they were held via virtual means rather than in-person. 

GAINS (reading support) classes have moved online. 

The five students with the most critical needs are coming in for in-person instruction under the 

category of “Specialized services for defined subgroups of children who need in person 

services and supports.” 
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